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EVICTION PROCEDURES 
AND 

LANDLORDIPLAINTIFF RESPONSlBlLfTlES 

1 In Sangamon County, the Sheriffs OfIlce is the ONLY police agency that can 
enforce a court ordered, #Order to Vacaten. 

2. Upon receiving the "Order to Vacate* from the court, the Landlord/PlaintW 
should IMMEDXATELY bring the COW order to the Sangamon County S h d s  
Wee to schedule a date and time for the physical eviction. 

3, There will be no refunds onee an eviction b scheduled. If you mut retixhedule, 
you will have to pay again. 

4. Sheriffs ~EIW Civil Process OfEcer~ will  meet the ]Landlord/Plaiutiff at the 
d d e n c e  at the date and time appointed. 

5, DO NOT ENTER THE RESIDENCE WITHOUT THE 
SHEWETsS OFFICE CIVIL PROCESS OFFICERS BEING 
PHYSICALLY PRESENT WITH THE COURT ORPER, /lf YOU 

enter the residence &or to the arrival of the Sherifs Personnel, the evictian will not be 
perfarmed and will be returned to the CirtuIt Clerk marked no service made.1 

6. SherWs personnel will remove all persons ordered evicted from the premise, 
and will conduct s walkthrough of the premises for removd of weapons, illegal 
drugs or other contraband. 

7. Upon comp1etion of the eviction SherW's personnel will tender possession of the 
red property to the plaintiff or the plainws repmentative and post a copy of 
the Order to Vacate on the door. 

8. Sheriffs personnel do not remove property other than that described h item 6 
above. 

9. The Sheriffs Office cannot give Iegd advice. If you have questions you should 
c o d t  your Attorney. 

10. The Sangamon County Sheriffs Office is not responsible for m y  stolen or 
damaged property. 
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